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April 1997 Kim :

Table 1. Information search via Internet

Master Programme for Industrial Safety and Hygiene 29

OSHA Safety & Health Internet Sites

OSHA's index of State Labor Department Web Sites

American Association of Occupational Health Nurses, Inc.

hitp://wiww. aaohn. org

Agency for Toxic Substances and Disease Registry
http://atsdrl. atsdr.cde. gov:8080/atsdrhome. html

American Industrial Hvgiene Association
hitp://www. aiha.org

American Society of Safety Engineers
http//www. ASSE. org

Army Industrial Hygiene

http//chppm-wwie, apgea. army . mil/ Armyih

Canadian Centre for Occupational Health and Safety

http://www. ccohs.ca
CCOHS Safety Related Internet Resources
hitp://www. ccohs. ca/Resources/hshonre it

U.S. Department of Health and Human Services

hitp://www. os.dhhs. gov/
. Utah Safety Council
httpi//wwew, ps.ex. state ut us/sc/usc. itm
World Health Organization
http://wwe. who. ch
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Scheme 2. Basic Categories

Table 2. Mandatory procedures

* Emergency reporting information

» Emergency instruction and procedures
* Injury/illness reporting requirements

* Medical treatment requirement

* General safety practice

« Specifically forbidden practices

* Powered vehicle rules

* Powered machinery/equipment rules

* Chemical safety rules

* Material handling rules

« Personal protective equipment practices

« Any practices or operation that required
a licenses, permit, specific authorization
or approval
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Table 3. Site procedures corresponding to corporate safety and industrial hygiene guidelines

1~2

1-010
2-010
2-020
2-030
2-040
2-050
3-010
3-020
3-030

6-090
6--100
6-110
6-120
6-130
6-140
6-150
6-160
7-010

Site Safety and Industrial Hygiene Procedures
Emergency Management Team & Action Plans
Fire Prevention

Emergency Evacuations

Hazardous Material Response Team (HAZWOPER)
Bomb Threats

Fire Extinguishing Systems

Portable Fire Extinguishers

Emergency Alarm Systems

Behavior Analysis for Incident Prevention
Corporate Safety/Industrial Hygiene Audits
OSHA Inspections

Recommendation Tracking

Site Safety/Industrial Hygiene Self -Inspections
Warehouse Inspections

Corporate Safety Inspection Team

Walking/Working Surfaces

Ladder Safety

Scaffolds

Accident Prevention Signs and Tags and Color Codes

Process Safety Management Program

Motor Vehicle Safety Program

Safety and Health Programs

Operation B.L. U E. (Burns Lacerations Ultimately Eliminated)
Industrial Hygiene Programs

Biohazardous Spill Cleanup
Laboratory Standard

Contractor Safety
Controlling Facility Access
Safety and Industrial Hygiene Training

Asbestos Management Procedures Manual
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Scheme 3. Safety Action Plan

Table 4. Site safety self audit checklist

Site safety and industrial hygiene procedures self-audit checklist

YES NO
o |1 [ ]

Have site procedures been established for all appropriate Corporate Safety

and Industrial Hygiene Guidelines?

20 [ 1 [ ]

Does each individual who is expected to comply with the procedures have a

set or have access to a set of procedures?

more
0.0 [} [ ]

more

Has a Cross-Index between the Site Procedures and the Corporate Guidelines

be made, as recommended?
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Example 1. Site Safety and Hygiene procedures

I. SUBJECT: SITE SAFETY AND INDUSTRIAL HYGIENE PROCEDURES

II.

II.

Iv.

OBJECTIVE:

This guideline provides guidance to the Corporation's sites for the distribution and maintenance of

Site Safety and Industrial Hygiene Procedures.

SCOPE:

This guideline applies to all Corporation Sites,

TOPICS:

1.0. Responsibilities

1.1. Site Management shall assure:

a, Appropriate site procedures are established which correspond to and are in compliance with
the Corporate Guidelines.

b. Site procedures are distributed and maintained.

c. Employees are trained in and are complying with site procedures.

1.2. Corporate Safety and Industrial Hygiene shall:

a. Establish Corporate Safety and Industrial Hygiene Guidelines, updating them as regulations
change or as needs are identified.

b. Provide assistance to the sites in the form of examples of existing site procedures.

c. Periodically audit site procedures.

2.0, Access and Distribution

2.1, Fach individual that is expected to comply or assure compliance with the procedures shall have
their own set or have ready access to a copy.

2.2. At least two master sets containing all of the site safety and industrial hygiene procedures shall
be established and kept current:

a. One set available at the site.
b. One set issued to Corporate S & IH Site Procedures Library.
categories,

2.3. An adequate number of spare sets of procedures shall be maintained so that they are available
for new employees and contractors.

2.4. If appropriate, site procedures may be divided into subsets to limit distribution to proper
individuals.

b. Revision dates and numerical revision designations for each procedure.

c. Emergency procedures which are segregated out, preferably in the front of the set with
identifiable markings.

d.Industrial hygiene and safety procedures, preferably segregated into such

2.5. A distribution list of persons having copies or the locations of ready access copies shall be
developed and maintained to assure proper distribution of future revisions.

2.6. Corporate Guidelines shall be made available to key individuals at the site as needed. Additional
manuals can be requested from Corporate.

3.0. Format and Content

. Each set of procedures shall contain: ---------

3.2, In order to assist the sites in assuring that they have site procedures corresponding to all
appropriate Corporate S & IH Guidelines and to make the Corporate audits more efficient and
productive a Cross-Index (Attachment 4.1) should be developed and maintained.

4.0. Attachments

4.1, Site Procedures/Corporate Guidelines Cross-Index

4.2, Self-Audit Checklist

«w
—
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Ab D ZALR 1M
Incident Investigation Report
dz 3 No

1. 23 2] Plant Location 2. A Department
3. 0|2 Name 4, kg ol A 5. A7} Time 6. 2129 Date Report
Date of occurrence
7. 4% Occupation &AM Sex 9. Fule-sHE LD, 10, vho] Age
vk Male, o2} Female
ol Aksll Personal Injury or Ilness i WAk 8] Property damage

11, A sk 5 Nature of injury/llness 15, o & )& 16, A A v] 8 Actual Cost
hstlmdtcd Cost

12. A 2-2] Part of body affected 17, 3)% Iojr 18, ) Av3 5 9] &
Nature of damage Property damaged

13, Asi) A Object/Equip/Substance infliction injury 19. 2=3tf A} Object/Equip/Substance inflicting damage

14, A a}/ A Name of witness/ID 20, F-A 2/ Ab Name of witness/1D

3t A Fire el o] &3 AlA Hazardous spills/release

21, A3k Was any suppression used? 25. 3}t -2 Chemical name

20 AnpA| ~ulo] A AL Q) Alel g H7E|g)i=7)? 26, ¥ Amount released

Was fire system restored to normal operating

status.,

23. of| A7) &) w]-4- Estmated cost loss 27, 9% A gl gk wi R (W 7]/ 2.8/ ¥ 4
Where release occurred and media affected
(air/soil/water)

24, AAF 9 AR A sl sl 5 28, 32 (£4), A A) Initial remediation steps taken

Property & business operation affected
29 A R-7) 3ol B I1AE}E Agencies notified

30. X-A{7o#] B3 Reported to supervisor @ @# Date A7+ Time ____
31, A}3A] &% Activity at time of incident :
32, Atk ] Exact location of incident :

33. AbTerAl gk 2] Y F-(slEAlE O %) Task being performed at time of incident(circle one) !

a. A AFEA Production process f. E&{ol] Bz} Trucking products |k. &4 Cleaning up
b. %] +2] Maintenance g. A2 A} Restocking shelves 1. 912k} 35+ Material handling
c. 48] Repair h. 213! Lab duties m. 4tel Miscellaneous
d. 71€} Others I pakel (52D Hand tools-power | n, 2FEelS- Unknown
e. $4/-%4F Transportation I R R A ol B 0. %18 None
Hand tools—nonpower
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34, % #tele] ¥lE 4= How often is job done by employvees ?

35, Abad A glelo] o3k BA (sHebAbalell v E) Analvsis of factors continuing to cause of incident (check
those which apply)

ztel 2 Working Condition 2lod ajAkel) ] Al A
( )7 Poor housekeeping Employee(s) condition/attitude Physical mental condition
( )3’47] .2¥ Poor ventilation ( Y5743 Inexperienced ( )¥) & Fatigued
( YZXEg Poor lighting ( )Z&¥-Z Insufficient training ( )v}el Sluggish
( )—‘P—E Temperature(Hot/Co ) ( yARIA)AF8E A} Instructions ( )& Weak
disregarded ( YA Sick

24l Building/Plant condition ( YA A} A aFE-of SInstructions not | ( )#Fsl Disturbed
( )E24uA)A Fire protection enforced ( YAFH-EA Personal problems
inadequate ( )u]## Unskilled
( )e]AFEA 91 Exit unmarked ( )¥het mig Used poor Qb BAk w obH =bu]
( =R EAA T Unguarded floor judgement Dress/Safety equipment
opening ( YA Eo]l8 Disobeyed rules ( )E_i—?ﬂl 28 Protective were

( )¥-329] Attention discarded not used
zn) - 714 Equipment/ Machinery | ( Y322 % Inattentive ( )y ATFu]y] Safety equipment
( )FF2% Faulty tools () 48 At Horseplay not really readily available
( )714 A& Faulty machinery ( YEF2ty] ¥olg Attempted ( )=l £ Clothing loose or
( YAwv]EeF Lack of maintenance shortcuts too long
( YR& A2 A& Improper guarding! ( )P A &) Bo] 8] ( )43} vl 34 Failure to were
( YR 3AAA A Guards removed Didn’t follow safe practice/ safety shoes
( YB.3A2 %S Guards missing procedure ( )t 3} 28 Faulty shoes, high
( YLA AR IAA Guards tampered heels

with Other

36. 2+532l 214 Employee’s statement

244} 2} Employee’s signature ‘24 Date



